ADMINISTRATION IN A DIGITAL AGE

cBrain AcCloud01

D 3 New emsil (B2 New digtal 4 Archive s * G e Lo ® = Open calendar
# [ New document 5 New FOI Rec > € Remove from it Fl ectfg v cecttog v Show il reminders
New N i e O3 Bore New e ¥ P et? Advanced Search PR o cSearch

record. @ New spproval sl % Delete record + : et date b [psoninzie

REE SR Show records  Show.cases  Show documents  Show requests

4 Favourites
4 Myinbox E

- Case e From B
LI My deskaop record test Evalustions 2018 Ann Seknes 12-12-
© Approvts a : e ; iy P 1232 Mon27.Jan

eoor rlatog 0 sgendoiom Notsopu Cos it o merticMestig. | Qs Fremy [ e .
Record relating 10 agends tem Public thin.. Case resing 1o meetig: Mesting  Qually 21
Standard Case help Organisation of team meetings 2018 Vibeke Villasen 1409 R - - Quality report 2020
i By Cobenan ) Hugo Hugosen 1 ) Von Tue Wod Thy i Sat Sun 27. January 2020 3t 13:00
2 D questions Organiation ofteam meetings 2018 Vibeke Vllsen 13.08- 21300 - 1500
Aty dexizop New agenda Organisation of team meetings 2018 Vibeke Villasen Participants

& My archive
My sent records
Approvals
Outbox (1)
Latest documents
Units searches

o Thursday's agenda Kaj Kofoed Klaus Salomon

1814 15 18 17 About the meeting

@ Re: Department meeting Q1, agenda  02/01/2019
From: Hida Sunesen

0 21 2 23 20 25 2

Resp.: Hilda Sunesen

Personal searches )

" Units (10) Quality report 2020 13:00 - 15:00 Appendix 1A
Folders

Misc

Department meeting Q1, agenda
From: Hanne Winter

Resp.: Hanne Winter @

Appendix 1B

[ Testing of candidate final round

Appendix 2A

From: Hanne Winter

Resp. Hanne Winter @

Front page - Design

i Assessment for HR
From: Hame Winter

Quality report 2020

Resp.: Hanne Winter LI | - updsted today 1215 (2 minutes ago)

il Request: Protocol setup 1810712016

Resp.: Hugo Hugosen

© Q4 meeting 2018

Erom: Vibeke Villasen

Resp.: Vibeke Villssen

© Q1 meeting 2018
From: Qually

Resp.: Klaus Salomon

i New budget

From: Hugo Hugosen

An integrated software suite to digitize all workflows
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FULLY INTEGRATED

The F2 standard platform supports core routines.

* Case processing * Organizational governance * Government workflows
* Records and document * Contact and relations _
management management X Meetings
Collaboration and Formal and informal
* * communication * FOIA requests

knowledge sharing



A revolutionary and highly effective tool for digital transformation

Core production

Production system optimized for
administrative workflows.

Create documents quickly and
efficiently with templates, merge
codes and standard phrases.

Organize records with metadata
and manage information with
search lists.

cBrain F2

Knowledge sharing

One shared digital archive
provides instant access to all
information.

Easy and effective search
possibilities to create overview.

Social technologies such as chat
support informal work,
collaboration and knowledge
sharing.
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F2’s structure is simple
Documents are attached to records. Records are added to cases.

Cases

Cases collect records concerning the same subject matter.

Cases help create an overview and may be organized by e.g. keyword, file plan or
action code.

Records

Every task in F2 begins with a record. The record is a compilation of data
and documents. Using records’ metadata, you can process and organize
them.

Documents
A document is always attached to a record. Before you start working
on a document, or any other file, you must attach it to a record.



The three windows of F2
ecognizable and intuitive.
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F2 Approvals

A fast and easy way of quality
assuring work.

Simplifies the process of
approving material.

Ensures that formal approval
processes are observed.

Create your own approval flows
or use templates with fixed
flows for your whole
organization.




F2 Requests

Formally allocate tasks to other
users or units.

Optimizes workflows across
departments and within the
unit.

Ensures transparency in the
allocation and distribution of
tasks.

Manage deadlines and track

requests with organization-wide

search lists.
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F2 Touch

F2 on the go.

Web-based application
providing access to F2 from
Android and iOS devices.

Enables communication and
case processing on the go.

Manage and process approvals
and requests from your
smartphone.
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Meeting Planner

F2 Manager

(Pad app for executives.

Displays meeting material and
approvals on the go.

Improves efficiency and ensures
mobility for executives.

Read and annotate meeting
material and handle approvals
directly in the app. Simplify
your administrative tasks.




